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Tel. (013) 282 5303 
Fax. (013) 282 5594 
 
Email: council@stevetshwete.gov.za 
Website: www.stevetshwetelm.gov.za 

         
  

 
 
 
 
 
 
 

_____________________________________________________________
_ 

REQUEST FOR FORMAL WRITTEN PRICE QUOTATIONS 
SERVICES 

(R 30,000 to R 200,000) 
 

Develop programs for the Steve Tshwete Integrated financial system 
 

Kindly furnish me with a written quote for the supply of the services as detailed in the enclosed 
schedule. 
 
The following conditions will apply: 
 

 Price(s) quoted must be valid for at least ninety (90)  days from date of your offer. 
 Price(s) quoted must be firm. 
 A firm delivery period must be indicated. 
 This quotation will be evaluated in terms of the 80/20 preference point system as prescribed in 

the Preferential Procurement Policy Framework Act (No 5 of 2000) and for this purpose the 
enclosed forms MBD 1, MBD 2, MBD 3.3, MBD 4, MBD 6.1, MBD 6.11, MBD 8 and MBD 9 
must be scrutinized, completed and submitted together with your quotation. 

 The successful provider will be the one scoring the highest points. 
 The Council is not bound to accept the lowest or any quote. 

 
Failure to comply with these conditions may invalidate your offer. 
 
Yours faithfully 
 
W.D. FOUCHÉ 
MUNICIPAL MANAGER 

P.O. Box 14, Middelburg, 
Mpumalanga, 1050 

 
Civic Centre, Wanderers 
Avenue, Middelburg, 
Mpumalanga
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MBD 1: REQUEST FOR A FORMAL WRITTEN PRICE QUOTATION – FIRM FIXED PRICE 
 

(Over R30 000.00 up to a transaction value of R200 000.00 VAT included) 
 

 
 

BID NUMBER: FIN001  CLOSING DATE: 2011-04-28     CLOSING TIME: 12H00. 
 
DESCRIPTION  Development of programs on the Steve Tshwete Integrated financial system 
 
 
The successful bidder will be required to fill in and sign a written Contract Form (MBD 7.1) 
 
 
Bid documents may be posted to:    or deposited in the bid box situated at: 
 
The Acting Executive Manager Finance   The Acting Executive Manager Finance 
Steve Tshwete Local Municipality    Room C117 
P.O. Box 14           Ground Floor, Civic Centre 
Middelburg       Wanderers Avenue 
1050        Middelburg 
        Mpumalanga 
 
Bidders should ensure that bids are delivered timeously to the correct address. If the bid is 
late, it will not be accepted for consideration. 
 
The bid box is generally open 7H30 TO 16H00 hours Monday to Thursday, and 7H30 TO 13H00 hours 
on Fridays.    
 
ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS. FORMS CAN BE OBTAINED FROM 
ROOM C103, GROUND FLOOR, CIVIC CENTRE, CNR WALTER SISULU STREET AND 
WANDERERS AVENUE, MIDDELBURG, MPUMALANGA. 
 
Contact Person: Me L Bruwer 
 
Department: Finance,  
 
Tel:  (013) 249 7114.  
 
Mobile:  072 323 7013. 
 

THIS BID IS SUBJECT TO THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF 
APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT 

 
 
THIS BID WILL BE EVALUATED AND ADJUDICATED ACCORDING TO THE FOLLOWING CRITERIA:
 
1. Relevant specifications 
2. Value for money 
3. Capability to execute the contract 
4. PPPFA and associated criteria 

 

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE STEVE TSHWETE LOCAL 
MUNICIPALITY 
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NB: NO QUOTATIONS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE 
STATE 
 
 
 
 

 
THE FOLLOWING PARTICULARS MUST BE FURNISHED 

(FAILURE TO DO SO MAY RESULT IN YOUR BID BEING DISQUALIFIED) 
 

 
 
Name of Bidder: ……………………………………………………………………………………………… 
 
Postal Address: ………………………………………………………………………………………………. 
   
Street Address: 
………………………………………………………………………………………………… 
  
Telephone Number:  
 
Code……………Number……………………………………………………………………………….. 
 
Cellphone Number: 
…………………………………………………………………………………………… 
 
Facsimile Number: 
 
Code ………… Number………………………………………………………………………………… 
 
Vat Registration Number: 
……………………………………………………………………………………… 
 
Has an original tax clearance certificate been attached (MBD 2)?   Yes / No 
 
Are you the accredited representative in South Africa for the services offered by you? Yes / No 
 
 
SIGNATURE OF BIDDER: ………………………………………………………………………………….. 
 
DATE: …………………………… 
 
CAPACITY UNDER WHICH THIS BID IS SIGNED: ……………………………………………………… 
 
 
TOTAL BID PRICE CARRIED OVER FROM MBD 3.3: R ……………………………………     
              
     
 

 



QS 3 

 

 5

ANY ENQUIRIES REGARDING THE BIDDING PROCEDURE MAY BE DIRECTED TO: 
 

 
Municipality:  Steve Tshwete Local Municipality. 
 
Department: Finance – Supply Chain Management 
 
Contact Person: Mr. P. Van der Merwe 
 
Tel: (013) 249 7000 Mobile:  082 414 2329 
 
Fax: (013) 243 2550 
 
 

ANY ENQUIRIES REGARDING TECHNICAL INFORMATION MAY BE DIRECTED TO: 
 
 
Contact Person: Me L Bruwer 
 
Department: Finance 
 
Tel:  (013) 249 7114. Mobile:  072 323 7013 
 
Fax: (013) 243 5465  
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TERMS OF REFERENCE 
Background information 
 

The financial system of the Steve Tshwete Local Municipality is an in-house developed system. The 
system is developed in Lin-Cobol and running on Linux: Slackware 10.2. A service provider for 
maintenance on the system has been appointed. There is however several additional programs that 
must be developed and implemented to ensure the system keep up with all the requirements from 
national Treasury. The project will be located at the Civic Centre in Middelburg, Mpumalanga. 
 

1. Scope of Works of the services required 
 

It will be expected of the service provider to develop, test and implement the required changes and 
new programs required as stipulated in this document. The specifications provided, are just a 
guideline and can be altered in collaboration with the Data Control Officer and the current service 
provider in order to obtain a better solution. 
 
These programs must be completed and implemented before end of June 2011. 

 
2. Information to be provided with the bid 
 

 Proof must be provided of knowledge of Linux. 
 Proof must be provided of knowledge of the “vi” editor. 
 Proof of at least 10 years experience in Cobol Programming must be provided. 
 The service provider must be in possession of a laptop that can be setup to accommodate 

a functional development system. 
 The service provider must be available after-hours for implementation and testing 

purposes should it be required.  
 The service provider must be willing to be available at the Civic centre in Middelburg for at 

least 10 working days per month, should that be required by the Municipality. 
 The successful service provider will have to sign a Service level Agreement with the 

Municipality. 
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3. Required deliverables 
 

Requirement 1: 
 
ELECTRONIC PAYMENT OF CREDITORS 
 

1. Increase files sizes on flat-file database. 
2. Create Fields on flat-file database to accommodate the following fields: 

 Name of banking institution 
 Town / city 
 Name of branch 
 Bank account number 
 Account holder 
 E-mail address 
 Contact details 
 Responsible person on creditor’s files 
 Supplier’s trading name. 

3. Increase number of characters for supplier’s legal name on file. 
4. Change required programs e.g. maintenance program, enquiry program. 
5. Implement audit trail on banking details changes. 
6. Calculate vat correctly for all creditors, including creditors not liable for vat where no vat must  

 be calculated. 
7. Develop a new program for electronic payments. 
8. Accommodate new payment type on statements and transactions. 
9. No duplicate invoices must be allowed. 
10. Print all invoices paid separately per invoice, amount and vat on statement. 
 
Requirement 2: 
 
GENERATION OF STATEMENTS FOR ELECTRONIC PAYMENTS. 
 
- Change current cheque and EFT program to accommodate invoice numbers and amounts. 
- Insert the invoice numbers on the transactions. 
- No duplicate invoice numbers must be allowed. 
- Make provision that no statements be printed for the salary run transactions. 
- Investigate option to print on new stationery where statement and cheque are combined. 

Investigate and develop best solution in collaboration with Data Control Officer and current 
service provider for maintenance in order to use current invoice file or generate a new file. 

 
 
4. Information to be obtained by service provider 
 

Service provider must acquaint himself with the functionality of the current financial system as well 
as Linux: Slackware 10.2 

 
5. Information that will be provided by the Municipality 
 

Access to a functional development system will be provided. Questions regarding the functionality of 
the current system will be discussed with the current service provider in collaboration with the Data 
Control Officer. 

 
6. Pricing Guidelines 

 
A final lump sum quote for each of the abovementioned programs must be provided separately 
as well as an hourly tariff. 
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MBD 2: TAX CLEARANCE CERTIFICATE REQUIREMENTS 

 

It is a condition of bid that the taxes of the successful bidder must be in order, or that 

satisfactory arrangements have been made with South African Revenue Service (SARS) to 

meet the bidder’s tax obligations. 

 

1. In order to meet this requirement bidders are required to complete in full form TCC001 

“Application for a Tax Clearance Certificate” and submit it to any SARS branch office 

nationally. The Tax Clearance Certificate Requirements are also applicable to foreign 

bidders / individuals who wish to submit bids. Copies of the TCC 001 “Application for a Tax 

Clearance Certificate” form are available from any SARS branch office nationally or on the 

website www.sars.gov.za. 

2. SARS will then furnish the bidder with a Tax Clearance Certificate that will be valid for a 

period of 1 (one) year from the date of approval. 

3. The original Tax Clearance Certificate must be submitted together with the bid. Failure to 

submit the original and valid Tax Clearance Certificate will result in the invalidation of the 

bid. Certified copies of the Tax Clearance Certificate will not be acceptable. 

4. In bids where Consortia / Joint Ventures / Sub-contractors are involved, each party must 

submit a separate Tax Clearance Certificate. 

5. Applications for the Tax Clearance Certificates may also be made via eFiling. In order to 

use this provision, taxpayers will need to register with SARS as eFilers through the website 

www.sars.gov.za. 

6. Exemption to the provision of a Tax Clearance Certificate will be granted provided that: 

a) The bidder is registered on the vendor database of the municipality and a valid tax 

clearance certificate was submitted together with the application for registration 

b) If the closing date of the price quotation or bid falls within the expiry date of the tax 

clearance certificate that is in the municipality’s possession. 

 



QS 3 

 

 9

MBD 3.3: PRICING SCHEDULE – SERVICES 
 
 
Name of Bidder:……………………………………………………             Bid Number:  
 
Closing Time: 12:00                                                                    Closing Date: 2011-04-28 
        

 
OFFER TO BE VALID FOR 90 DAYS FROM THE CLOSING DATE OF BID 
 
        BID PRICE PER ITEM (Incl. VAT) 
 

 
Electronic payment of Creditors    =....................................................... 
 
 
Generation of statements for electronic payments  =....................................................... 

 
 
 

Total Bid Price inclusive of VAT     = ………………………………………….. 
(carried over to MBD 1) 
 
Bid Rate per hour inclusive of VAT    = ......................................................... 
 
 
Delivery date =  30 June 2011   
 
GENERAL NOTES: 
 

1. Written quotations should be delivered at the office of the Executive Manager Finance, Room C117, 
Ground floor, Civic Centre, Corner of Wanderers Avenue and Walter Sisulu Street, Middelburg, 
Mpumalanga not later than 12:00 on the 28th April 2011. 
 

2. Steve Tshwete Local Municipality is not obliged to accept any quote, part of any quote, or more than 
one quote. 
 

3. Service providers not registered with Council must log onto www.stevetshwetelm.gov.za or visit Ms 
Martha Mtsweni at the Municipal Stores at Corner of Protea and Walter Sisulu Street, Middelburg, to 
obtain the forms and submit a completed enlistment application before submitting the quotation. 
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MBD 4: DECLARATION OF INTEREST 
 
1. No bid will be accepted from persons in the service of the state. 

 
2. Any person, having a kinship with persons in the service of the state, including a blood 

relationship, may make an offer or offers in terms of this invitation to bid.  In view of possible 
allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons 
connected with or related to persons in service of the state, it is required that the bidder or their 
authorised representative declare their position in relation to the evaluating/adjudicating authority 
and/or take an oath declaring his/her interest. 

 
3 In order to give effect to the above, the following questionnaire must be completed and 

submitted with the bid. 
 
3.1 Full Name:   ………………………………………………………………………… 
 
3.2 Identity Number:     ………………………………………………………………… 
 
3.3 Company Registration Number:   ………………………………………………… 
 
3.4 Tax Reference Number:    ………………………………………………………… 
 
3.5 VAT Registration Number:   ……………………………………………………… 
 
3.6 Are you presently in the service of the state                                                    YES / NO   

                                                       
 If so, furnish particulars. 
 
           ……………………………………………………………… 
 
           ……………………………………………………………… 
 
3.7 Have you been in the service of the state for the past                                         YES / NO 
          twelve months? 
 
3.7.1 If so, furnish particulars. 

 
……………………………………………………………… 
 
……………………………………………………………… 

 
3.8 Do you, have any relationship (family, friend, other) with persons in the service of the state and 

who may be involved with the evaluation and or adjudication of this bid?                YES / NO 
 
 
                                                 
 
 MSCM Regulations: “in the service of the state” means to be – 

(a) a member of – 
(i) any municipal council; 
(ii) any provincial legislature; or 
(iii) the national Assembly or the national Council of provinces; 
 

(b) a member of the board of directors of any municipal entity; 
(c) an official of any municipality or municipal entity; 
(d) an employee of any national or provincial department, national or provincial public entity or constitutional institution within the meaning of 

the Public Finance Management Act, 1999 (Act No.1 of 1999); 
(e) a member of the accounting authority of any national or provincial public entity; or 
(f) an employee of Parliament or a provincial legislature. 
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3.8.1 If so, furnish particulars. 
 
 ……………………………………………………………… 
 
 ……………………………………………………………… 
                    
3.9 Are you, aware of any relationship (family, friend, other) between a bidder and any persons 

in the service of the state who may be involved with the evaluation and or adjudication of this 
bid?   YES / NO 

 
3.9.1 If so, furnish particulars 
 

……………………………………………………………. 
 
……………………………………………………………. 

 
3.10 Are any of the company’s directors, managers, principle                                        YES / NO 
  shareholders or stakeholders in service of the state?                       
 
3.10.1 If so, furnish particulars. 
 
 ……………………………………………………………… 
 
 ……………………………………………………………… 
 
3.11 Are any spouse, child or parent of the company’s directors,                                   YES / NO 

managers, principle shareholders or stakeholders in service 
of the state? 

 
 If so, furnish particulars. 
 
 ……………………………………………………………… 
 
 ……………………………………………………………… 

 
 
 
 

CERTIFICATION 
 

 
I, THE UNDERSIGNED (NAME)     ……………………………………………………………………… 
CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS 
CORRECT. I ACCEPT THAT THE STATE MAY ACT AGAINST ME SHOULD THIS 
DECLARATION PROVE TO BE FALSE.   
 
 
………………………………….. …………………………………….. 
 Signature Date 
 
…………………………………. ………………………………………………. 
 Position  Name of Bidder 
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MBD 6.1: PREFERENCE CERTIFICATE 
 

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT 
REGULATIONS 2001 
 
Note: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS, 
DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF EQUITY OWNERSHIP BY 
HISTORICALLY DISADVANTAGED INDIVIDUALS (HDI’s), AS PRESCRIBED IN THE PREFERENTIAL 
PROCUREMENT REGULATIONS, 2001.  
 
1. GENERAL CONDITIONS: 
 
 The following preference point system are applicable to all bids: 
 
  the 80/20 system for requirements with a Rand value equal to or Above R30 000 up to R 500 000; and 
 
  the 90/10 system for requirements with a Rand value above R 500 000. 
 
 Failure on the part of a bidder to fill in and/or sign this form may be interpreted to mean that preference 

points are not claimed. 
 
 The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at any time 

subsequently, to substantiate any claim in regard to preferences, in any manner required by the 
purchaser.   

 
2. GENERAL DEFINITIONS: 
 
2.1. “Acceptable bid” means any bid which, in all respects, complies with the specifications and 

conditions of bid as set out in the bid document. 
 
2.2. “Bid” means a written offer in a prescribed or stipulated form in response to an invitation by an organ 

of state for the provision of goods, works or services. 
 
2.3. “Comparative price” means the price after the factors of a non-firm price and all unconditional 

discounts that can be utilised have been taken into consideration. 
 
2.4. “Consortium or joint venture” means an association of persons for the purpose of combining their 

expertise, property, capital, efforts, skills and knowledge in an activity for the execution of a contract. 
 
2.5.  “Contract” means the agreement that results from the acceptance of a bid by an organ of state. 
 
2.6.  “Specific contract participation goals” means the goals as stipulated in the Preferential 

Procurement Regulations 2001.   In addition to above-mentioned goals, the Regulations [12.(1)] also 
make provision for organs of state to give particular consideration to procuring locally manufactured 
products. 

 
2.7. “Control” means the possession and exercise of legal authority and power to manage the assets, 

goodwill and daily operations of a business and the active and continuous exercise of appropriate 
managerial authority and power in determining the policies and directing the operations of the 
business. 

 
2.8. “Disability” means, in respect of a person, a permanent impairment of a physical, intellectual, or 

sensory function, which results in restricted, or lack of, ability to perform an activity in the manner, or 
within the range, considered normal for a human being.  

 
2.9. “Equity Ownership” means the percentage ownership and control, exercised by individuals within 

an enterprise.   
 
2.10. “Historically Disadvantaged Individual (HDI)” means a South African citizen. 
 

(1) who, due to the apartheid policy that had been in place, had no franchise in national elections 
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prior to the introduction of the Constitution of the Republic of South Africa, 1983 (Act No 110 of 
1983) or the Constitution of the Republic of South Africa, 1993, (Act No 200 of 1993) (“the interim 
Constitution); and/or 

(2) who is a female; and/or 
(3) who has a disability: 

 
provided that a person, who obtained South African citizenship on or after the coming to effect of the 
Interim Constitution, is deemed not to be a HDI; 

 
2.11. “Management” means an activity inclusive of control and performed on a daily basis, by any person 

who is a principal executive officer of the company, by whatever name that person may be 
designated, and whether or not that person is a director. 

  
2.12. “Owned” means having all the customary elements of ownership, including the right of decision-

making and sharing all the risks and profits commensurate with the degree of ownership interests as 
demonstrated by an examination of the substance, rather than the form of ownership arrangements. 

 
2.13. “Person” includes reference to a juristic person. 
 
2.14. “Rand value” means the total estimated value of a contract in Rand denomination that is calculated 

at the time of bid invitations and includes all applicable taxes and excise duties. 
 
2.15. “Small, Medium and Micro Enterprises” (SMMEs) bears the same meaning assigned to this 

expression in the National Small Business Act, 1996 (No 102 of 1996). 
 
2.16. “Sub-contracting” means the primary contractor’s assigning or leasing or making out work to, or 

employing another person to support such primary contractor in the execution of part of a project in 
terms of the contract. 

 
2.17. “Trust” means the arrangement through which the property of one person is made over or 

bequeathed to a trustee to administer such property for the benefit of another person. 
 
2.18. “Trustee” means any person, including the founder of a trust, to whom property is bequeathed in 

order for such property to be administered for the benefit of another person. 
 

3. ESTABLISHMENT OF HDI EQUITY OWNERSHIP IN AN ENTERPRISE: 
 

3.1 Equity ownership shall be equated to the percentage of an enterprise which is owned by individuals 
classified as HDI’s, or in the case of a company, the percentage shares that are owned by individuals 
classified as HDI’s, who are actively involved in the management and daily business operations of the 
enterprise and exercise control over the enterprise, commensurate with their degree of ownership. 

 
3.2 Where individuals are not actively involved in the management and daily business operations and do not 

exercise control over the enterprise commensurate with their degree of ownership, equity ownership may 
not be claimed. 

 
4. ASSESSMENT USING A POINT SYSTEM: 

 
4.1 The bidder obtaining the highest number of points will usually be awarded the bid. 
 
4.2 Preference points shall be calculated after prices have been brought to a comparative basis. 
 
4.3 Points scored will be rounded off to 2 decimal places. 
 
4.4 In the event of equal points scored, the bid will be awarded to the bidder scoring the highest number of 

points for specified goals. If, however the bids are equal in all respects, then the award shall be decided 
by the drawing of lots. 
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5. POINTS AWARDED FOR PRICE/FUNCTIONALITY: 
 

5.1. THE 80/20  PREFERENCE POINT SYSTEM 
 
5.1.a. The following formula must be used to calculate the points for price in respect of bids with a Rand 

value equal to, or above R 30 000 and up to a Rand Value of R500 000.  
 

5.1.b. Points Awarded for Price/Functionality (Ps): 
 

A maximum of 80 points is allocated on the following basis: 
 

Ps = 80 [ 1 – (Pt-P min) ] 
                        P min 

Where 
 

Ps = Points scored for price/functionality of bid under consideration 
Pt = Rand value of bid consideration 
P min = shall be a bid price.  

  
A maximum of 10 points may be awarded to a bidder for being an HDI and or subcontracting with an HDI 
and / or achieving any of the specified goals stipulated in regulation 17. 
 
A maximum of 0 points may be awarded to a bidder being a woman. 
 
A maximum of 0 points may be awarded to a bidder being disabled 
 
A maximum of 10 points may be awarded to a bidder in respect of the locality of his office 
 
The bidder with the highest number of points scored may be selected. 

 
5.2. The 90/10 preference point system 
 
5.2.a. The following formula must be used to calculate the points for the price in respect of bids  with a 

Rand value above R 500 000 
 
5.2.b. Points Awarded for Price/functionality (Ps) 

 
A maximum of 90 points is allocated on the following basis: 

 
Ps = 90 [ 1 – (Pt-P min) ] 

                        P min 
Where 
Ps = Points scored for price of bids under consideration 
Pt = Rand value of offer bid consideration 
 
A maximum of 5 points may be awarded to a bidder for being an HDI and or subcontracting with an HDI 
and / or achieving any of the specified goals stipulated in regulation 17. 
 
A maximum of 0 points may be awarded to a bidder being a woman. 
 
A maximum of 0 points may be awarded to a bidder being disabled 
 
A maximum of 5 points may be awarded to a bidder in respect of the locality of his office 
 

5.3. In terms of Regulation 13 (2) preference points for HDI’s are calculated on their percentage 
shareholding in a business, provided that they are actively involved in and exercise control over the 
enterprise. The following formula is prescribed in Regulation 13 (5) (c): 

 
 NEP = NOP x EP 
                             100 

 
Where 
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NEP =  Points awarded for equity ownership by an HDI 
NOP =  The maximum number of points awarded for equity ownership by an HDI in that specific 

category 
EP =    the percentage of equity ownership by an HDI within the enterprise or business, determined 

in accordance with the definition of HDI’s. 
 

5.4. Equity claims for a trust will only be allowed in respect of those persons who are both trustees and 
beneficiaries and who are actively involved in the management of the trust. 

 
5.5. Documentation to substantiate the validity of the credentials of the trustees contemplated above must 

be submitted. 
 
5.6. Listed companies and tertiary institutions do not qualify for HDI preference points.  
 
5.7. Consortium or joint venture may, based on the percentage of the contract value managed or 

executed by their HDI-members, be entitled to preference points in respect of an HDI. 
 

5.7(a) A person awarded a contract as a result of preference for contracting with, or providing equity 
ownership to an HDI, may not subcontract more than 25% of the value of the contract to a person 
who is not an HDI or does not qualify for the same number or more preference for equity ownership. 

 
6. BID DECLARATION 

 
6.1. Bidders who claim points in respect of equity ownership must complete the Bid Declaration at the end 

of this form. 
 
7. EQUITY OWNERSHIP CLAIMED IN TERMS OF PARAGRAPH 2.10 ABOVE.  POINTS TO BE 

CALCULATED FROM INFORMATION FURNISHED IN PARAGRAPH 9 
 

 
Maximum 
points (A)

Percentage equity 
owned (B) 

Points claimed 
(AxB)

7.1. Equity ownership by persons 
who had no franchise in the 
national  elections 

10       %       points 

7.2. Equity ownership by women  0       %       points 

7.3. Equity ownership by disabled 
persons 0       %       points 

Total points – sum of 7.1 to 7.3  

 
8. DECLARATION WITH REGARD TO EQUITY 
 

Name of firm:   

VAT registration number:  

Company registration number :  

 
Type of firm (Tick applicable box): 
 

 Partnership                             One person business/sole trader                 Close corporation 
 Company                               (Pty) Limited 

 
 
 
 
 
 

Describe principal business activities: 
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COMPANY CLASSIFICATION (Tick applicable box): 
 

 Manufacturer                                                             Supplier 
 Professional service provider                                    Other service providers. 

 
 

Total number of years this has been in 
business? 
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9. List all Shareholders by Name, Position, Identity Number, Citizenship, HDI status and ownership, as relevant. Information to be used to calculate the 
points claimed in paragraph 7. 
 

Name 
 

Date/Position 
occupied in 
Enterprise 

ID Number 
Date RSA   

Citizenship 
obtained 

HDI Status  

No franchise 
prior to 

elections 
Women Disabled 

% of 
business 

/ 
enterpris
e owned 

 
 

    Yes   No  Yes   No  Yes   No % 

 
 

    Yes   No  Yes   No  Yes   No % 

 
     Yes   No  Yes   No  Yes   No % 

 
     Yes   No  Yes   No  Yes   No % 

 
     Yes   No  Yes   No  Yes   No % 

 
     Yes   No  Yes   No  Yes   No % 

 
     Yes   No  Yes   No  Yes   No % 

 
     Yes   No  Yes   No  Yes   No % 

 
     Yes   No  Yes   No  Yes   No % 
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10. CONSORTIUM / JOINT VENTURE 
 
In the event that preference points are claimed for HDI members by consortia / joint ventures, the following 
information must be furnished in order to be entitled to the points claimed in respect of the HDI member: 

 

Name of HDI member (to be consistent with table 10) 
Percentage (%) of the contract 

value managed or executed by the 
HDI member 

  

  

  

  

  

  

  

  

 
11. I/we, the undersigned, who warrants that he/she is duly authorised to do so on behalf of the firm certify 

that points claimed, based on the equity ownership, indicated in paragraph 8 of the foregoing certificate, 
qualifies the firm for the preference(s) shown and I / we acknowledge that: 

 
a) The information furnished is true and correct. 
b) The Equity ownership claimed is in accordance with the General Conditions as indicated in 

paragraph 1 of this form. 
c) In the event of a contract being awarded as a result of points claimed as shown in paragraph 8, 

the contractor may be required to furnish documentary proof to the satisfaction of the purchaser 
that the claims are correct.  

d) If the claims are found to be incorrect, the Employer may, in addition to any other remedy it may 
have - 

 
i. recover costs, losses or damages it has incurred or suffered as a result of that 

person’s conduct; 
ii. cancel the contract and claim any damages which it has suffered as a result of       

having to make less favourable arrangements due to such cancellation;  
iii. impose a financial penalty more severe than the theoretical financial preference 

associated with the claim which was made in the bid; and 
 
 

 
 

  

Name of Bidder Signature Date 
 

 
 
 

 

Witness Signature: Witness signature: 
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MBD 6.11: PROMOTION OF ENTERPRISES LOCATED IN THE STEVE TSHWETE MUNICIPAL 
AREA 

 
REFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT 
REGULATIONS 2001 
 
NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL 

CONDITIONS, DEFINITIONS AND DIRECTIVES SPECIFIED IN CLAIM FORM MBD 6.1 
AND THE PREFERENTIAL PROCUREMENT REGULATIONS, 2001. 

__________________________________________________________________________________
_ 

 
1. Regulation 17(3) (g) of the Preferential Procurement Regulations makes provision for the 

promotion of enterprises located in a specific municipal area for work to be done or services to 
be rendered in that municipal area. 

 
2. The promotion of this goal can be achieved by acquiring goods and services from enterprises 

located within the Steve Tshwete Local Municipality. This includes an enterprise whose 
head office may be situated in elsewhere, but has established a fully-fledged branch within 
this municipal area.  Enterprises located outside the borders of this Municipality and who only 
appoint agents and/or commission warehouses in this municipal area are expressly excluded 
from claiming points for this goal. 

 
 SPECIFIC GOAL POINTS ALLOCATED 
 
 The stimulation of the local economy by procuring from 
 enterprises located within the borders of the Steve  

Tshwete Local Municipality                  (10)  
 
3. Preference points may only be claimed by enterprises located within the Steve Tshwete 

Local Municipality. (See paragraph 2 above). 
 
4. BID DECLARATION 
 
 Bidders who wish to claim points in respect of this specific goal must complete the declaration 

part of this form. 
 
5. POINTS CLAIMED 
 
 Bidder to indicate whether the point(s) allocated for enterprises  
 situated within the Steve Tshwete Local Municipality is/are claimed.     Yes / No 
 
 6. DECLARATION WITH REGARD TO LOCALITY 
 
 State full particulars of locality of enterprise as well as that of Head Office: 
 
 Address of local enterprise:  
 
 Physical:  ……………………………

 Postal:……………………………………. 
 
                             …………………………… ……………………………………. 

 ……………………………. ……………………………………. 

              Telephone: ….………………………… Fax: ……………………………… 
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 Municipal Account No:  ……………………………………..   Stand No:  

……………………….. 

 

 

 Address of Head Office:  
 

Physical: ……………………………
 Postal:……………………………………. 

 
                             …………………………… ……………………………………. 

 ……………………………. ……………………………………. 

              Telephone: ….………………………… Fax: ……………………………… 

  

 I/we, the undersigned, who warrants that he/she is duly authorised to do so on behalf of 
the enterprise certify that the enterprise is entitled to the points allocated in paragraph 2 of 
this form and I / we acknowledge that: 

 
(i) The information furnished is true and correct. 
 
(ii) In the event of a contract being awarded as a result of points claimed, the 

contractor may be required to furnish documentary proof to the satisfaction of the 
purchaser that the claim is correct.   

 
(iii) If the claim is found to be incorrect, the purchaser may, in addition to any other 

remedy it may have- 
 

(a) recover all costs, losses or damages it has incurred or suffered as a result of 
wrong information furnished; and 

 
(b) cancel the contract and claim any damages which it has suffered as a result 

of having to make less favourable arrangements due to such cancellation. 
 

 
WITNESSES: 
 
 
 
1. ……………………………………… ………………………………………. 

  SIGNATURE (S) OF BIDDER (S) 

2. ……………………………………… DATE: ………………………………… 
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MBD 8: DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES 
 
 
1. This Standard Bidding Document forms part of all bids invited.   

 
2. It serves as a declaration to be used by institutions in ensuring that when goods and services 

are being procured, all reasonable steps are taken to combat the abuse of the supply chain 
management system.  

 
3. The bid of any bidder may be disregarded if that bidder, or any of its directors have- 

 
a) abused the institution’s supply chain management system; 
b) committed fraud or any other improper conduct in relation to such system; or 
c) failed to perform on any previous contract. 

 
4. In order to give effect to the above, the following questionnaire must be completed and 

submitted with the bid. 
 

Item Question Yes No 
4.1 Is the bidder or any of its directors listed on the National Treasury’s 

database as companies or persons prohibited from doing business with 
the public sector? 
(Companies or persons who are listed on this database were 
informed in writing of this restriction by the National Treasury after 
the audi alteram partem rule was applied). 
 

Yes 
 

 
 

No 
 

 

4.1.1 If so, furnish particulars: 
 
 
 

4.2 Is the bidder or any of its directors listed on the Register for Tender 
Defaulters in terms of section 29 of the Prevention and Combating of 
Corrupt Activities Act (No 12 of 2004)? 
To access this Register enter the National Treasury’s website, 
www.treasury.gov.za, click on the icon “Register for Tender 
Defaulters” or submit your written request for a hard copy of the 
Register to facsimile number (012) 3265445.  
 

Yes 
 

No 
 

4.2.1 If so, furnish particulars: 
 
 
 

4.3 Was the bidder or any of its directors convicted by a court of law 
(including a court outside of the Republic of South Africa) for fraud or 
corruption during the past five years? 
 

Yes 
 

No 
 

4.3.1 If so, furnish particulars: 
 
 
 

4.4 Was any contract between the bidder and any organ of state 
terminated during the past five years on account of failure to perform 
on or comply with the contract? 
 

Yes 
 

No 
 

4.4.1 If so, furnish particulars: 
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CERTIFICATION 

 
 
I, THE UNDERSIGNED (FULL NAME)………………………………………………… 

 CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS TRUE AND 
CORRECT.  I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION 
MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE. 

 
 

………………………………….. …………………………………….. 
 Signature Date 
 
…………………………………. ………………………………………………. 
 Position  Name of Bidder 
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MBD 9: CERTIFICATE OF INDEPENDENT BID DETERMINATION 

 

I, the undersigned, in submitting the accompanying bid: 

________________________________________________________________________ 

(Bid Number and Description) 

 

in response to the invitation for the bid made by the Steve Tshwete Local Municipality 

 

do hereby make the following statements that I certify to be true and complete in every respect: 

 

I certify, on behalf 

of:_______________________________________________________that: 

(Name of Bidder) 

 

1. I have read and I understand the contents of this Certificate; 

 

2. I understand that the accompanying bid will be disqualified if this Certificate is found not to 

be true and complete in every respect; 

 

3. I am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, 

on behalf of the bidder; 

 

4. Each person whose signature appears on the accompanying bid has been authorized by the 

bidder to determine the terms of, and to sign, the bid, on behalf of the bidder; 

 

5. For the purposes of this Certificate and the accompanying bid, I understand that the word 

“competitor” shall include any individual or organization, other than the bidder, whether or 

not affiliated with the bidder, who: 

 

(a) has been requested to submit a bid in response to this bid invitation; 

(b) could potentially submit a bid in response to this bid invitation, based on their 

qualifications, abilities or experience; and 

(c) provides the same goods and services as the bidder and/or is in the same line of 

business as the bidder 

 

6. The bidder has arrived at the accompanying bid independently from, and without 

consultation, communication, agreement or arrangement with any competitor. However 

communication between partners in a joint venture or consortium³ will not be construed as 

collusive bidding. 
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7. In particular, without limiting the generality of paragraphs 6 above, there has been no 

consultation, communication, agreement or arrangement with any competitor regarding: 

 

(a) prices; 

(b) geographical area where product or service will be rendered (market allocation) 

(c) methods, factors or formulas used to calculate prices; 

(d) the intention or decision to submit or not to submit, a bid; 

(e) the submission of a bid which does not meet the specifications and conditions of 

the bid; or 

(f) bidding with the intention not to win the bid. 

 

8. In addition, there have been no consultations, communications, agreements or 

arrangements with any competitor regarding the quality, quantity, specifications and 

conditions or delivery particulars of the products or services to which this bid invitation 

relates. 

 

9. The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, 

directly or indirectly, to any competitor, prior to the date and time of the official bid opening 

or of the awarding of the contract. 

 

10. I am aware that, in addition and without prejudice to any other remedy provided to combat 

any restrictive practices related to bids and contracts, bids that are suspicious will be 

reported to the Competition Commission for investigation and possible imposition of 

administrative penalties in terms of section 59 of the Competition Act No. 89 of 1998 and or 

may be reported to the National Prosecuting Authority (NPA) for criminal investigation and or 

may be restricted from conducting business with the public sector for a period not exceeding 

ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No. 12 of 

2004 or any other applicable legislation. 

 

………………………………………………… ………………………………… 

Signature Date 

 

…………………………………………………. ………………………………… 

Position Name of Bidder 

 

³ Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, 

efforts, skill and knowledge in an activity for the execution of a contract. 
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GENERAL CONDITIONS OF CONTRACT 
  

 
The General Conditions of Contract is not included in this document and may be downloaded from 
the following website:  
 
http://www.treasury.gov.za/legislation/pfma/public%20entities/PFMA%20GCC%20July%2020
10.pdf 
 
 

 
  

 


